Updated 10/28/10


TAYCOR, INC
Dba = Ben Franklin Crafts and Frame Shop

19505 Highway Two, Monroe, WA 98272
Attention: VENDORS SERVING TAYCOR, INC. 
This procedure needs to be completed within 5 business days of your company receiving our order.  If these confirmation requirements are not followed, a 5% discount will be taken off the invoice.  Shipment of the order will authorize such a deduction if instructions are not followed.  
All orders must be in an Excel compatible format with the following fields of information:

· UPC – 12 digits – no dashes or spaces

· Supplier Name 

· Supplier Sku # 

· Description — Used for our register receipts.  Maximum of 30 characters. 

· Minimum Order Quantity—This is the minimum number of retail units we can purchase 

· Quantity ordered—this is the total number of retail units TAYCOR, INC.  ordered. 

· Cost— our cost per retail unit 

· Suggested Retail – if available

· Prepriced—please put Y or N.  If it is Y, then the suggested retail column data matches the price listed on the merchandise.

The columns of info should look like this:

[image: image1.png]UPC Suppller| Manufacturers | Description | Minimum | Quantity | Cost | Suggested | Prepriced
sku# Order | Ordered Retal | (¥ orN)
Quantity
123456789012 | Name 987654 | Christmas ltem | 12 a3 | $1248| $00.09 Y





The columns must be submitted in this order.  Additional info can be placed after the prepriced column if you would like to provide it to us.  

Go to www.bfranklincrafts.com/orderconfirmation to download an Excel template of this spreadsheet. Once you have created this file, please email it to:

jeffproffit@bfranklincrafts.com, jgedney@bfranklincrafts.com  and ataylor@bfranklincrafts.com 
Please call:  360-794-6745 extension 114 for Office manager, if you have any questions.

Thank you
Management Team
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